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rupahd tpiliaj; njupTnra;f 

1.Drop cap tbtq;fs; vj;jid? 

a. 1  b. 2  c. 4  d. 6 

2. Word Document I save nra;Ak; topKiwfs; vj;jid? 
a. 3  b. 4  c. 5  d. 6 

3. Word ,y; gad;gLj;jf;$ba Mff;$ba Fontsize vJ? 
a. 163  b. 1638 c. 16038 d. None of above 

4. MS Word ,d; Nfhg;G ePo;r;rp (File extension) ahJ? 
a. .txts  b. .word c. .docs d. .docx 

5.gpd;tUtdtw;wpy; vJ margin tif my;y 

a. Left  b. Right  c. Center  d. Top 

gpd;tUk; FWQ;rhtpfSf;fhd (Shortcuts) epfo;Tfisj;jUf. 

6. Ctrl + = ………………………………………………………………………………… 

7. Ctrl + X ………………………………………………………………………………… 

8. Ctrl + P ………………………………………………………………………………… 

9. Ctrl + E ………………………………………………………………………………… 

10. wins key + E ………………………………………………………………………… 

gpd;tUk; ml;ltizapy; (Table) Fwpj;j tplaq;fisf; Fwpg;gpLf. 
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gpd;tUk; gFjpapy; ,yf;fq;fs; Fwpf;Fk; tplaq;fisf; Fwpf;f. 

 

gpd;tUk; cWg;Gf;fspd; ngau;fisf; Fwpg;gpLf 

1. ………………………………………………………………………………….. 

2. ……………………………………………………………………. 

3. ……………………………………………………………………………………………. 

4. …………………………………………………………………………………………… 

5. ………………………………………………………………………….. 

6. ……………………………………………………………………………………………… 

7. ……………………………………………………………………………………………… 
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